Kenai Peninsula Borough School District

Key/Card Security Agreement

I understand the conditions for checking out and using the key/card assigned to me. I agree to abide by all rules and regulations described below, as well as any other regulations unique to my assigned facility.

1.
The key/card assigned to me has a specific number and have been assigned to me alone.

2.
The administration will designate which entrance I may use.

3.
I am responsible for returning my key/card to the administrator at the end of the school year.

4.
The key/card assigned to me is totally my responsibility and must not be loaned or copied.

5.
If a key/card assigned to me is lost, copied, or stolen, I will pay a $300 fee. If I can satisfactorily show that the key/card was stolen without any negligence on my part, the fee will be waived.

6.
All 12-month employees will have their keys/cards checked once a year by a Central Office /school administrator at the beginning of each school year.
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Note: Signed copy of the Key/Card Security Agreement to be kept in the school office. Do not send copy to Operations office.
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